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1. Names start with capital letters. Circle the capital letters in the list above.

Sentences start with capital letters. Rewrite the sentences below. 
Start each one with a capital letter.

2. the class made a list of all of their telephone numbers.  

3. there are twelve students in Mrs. Smith’s class.  

4. it will be nice to have a list of friends’ telephone numbers.  

5. can you make a list of the telephone numbers of your friends?  

Chapter 1 1

Chapter 1 Finding Information

Mrs. Smith’s class made
a list of their telephone
numbers. They listed last
names first. They put their
names in alphabetical order. 
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1. Trace over the dotted lines to make capital letters.

2. Trace over the dotted lines to make small letters.

3. Trace over the dotted lines to make capital letters.

4. Trace over the dotted lines to make small letters.

5. Write the capital letters.

2 Copyright © 2008, 2003, 1989, 1978 by Phoenix Learning Resources, LLC. All Rights Reserved.

the alphabet

A  B  C  D  E  F  G  H  I  J  K  L  M  N  O  P  Q  R  S  T  U  V  W  X  Y  Z

a  b  c   d  e   f   g   h   i   j  k   l   m  n   o   p   q   r   s   t   u   v   w   x  y  z

This is the alphabet.

6. Write the small letters.
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Chapter 1 3

alphabetical order

1. These words are in alphabetical order.

and  bad cat  dad eat fat

1. Put these words in alphabetical order.

and  bad cat  dad eat fat

a  d  

b e  

c f  

2. Put these words in alphabetical order.

it  hat glad  jar leg kite

g  j  

h k  

i l  

3. Put these words in alphabetical order.

old  not man  pat ran quit

m  p  

n q  

o r  

4. Put these words in alphabetical order.

sad  use tell  dad zip we yet x-ray

s  w  

t x  

u y  

v z 

➝ ➝ ➝ ➝ ➝ ➝
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