Chapter 1 Finding Information
telephone list

alphabetical order

capital letters: proper nouns
alphabetical order: the telephone book
telephone book

capital letters

newspaper ads

capital letters

the owner’s manual

capitalization

*a] alphabetical order review

[a] capital letters review

days and months

[a] alphabetical order review

*a] indicates assessment

Contents

10

11

12

15

16

17

18

Chapter 2 Sollowing ‘Directions
capital letters and end punctuation
reading clothing tags

following directions: clothing tags
following directions: dials

word study

end punctuation

writing paragraphs

end punctuation

finding sentences

sequence of ideas

alphabetical order review

map reading

following directions

using the dictionary

word study

[@ writing sentences review

[a end punctuation review

word puzzles

[a] capitalization and punctuation review

19
21
22
23
24
25
26
27
28
29
32
33
35
37
38
39
40
41

42



Chapter 3 COriting Letters
completing a letter

titles

abbreviations

cities and states

addressing envelopes
punctuation

friendly letters

business letter form

business letters

punctuation and capitalization
business letters

pronouns

abbreviations

friendly letters

recognizing paragraphs
business letters

addresses

writing paragraphs

[@ punctuation review

[ business letter review

[a punctuation and capitalization review

43
44
45
47
48
50
51
55
56
57
58
59
60
61
62
63
64
65
66
67

68

Chapter 4 UAndetstanding Signs

understanding signs

the dictionary

reading © signs

contractions

signs report

capitalization and punctuation
warning signs

place signs

abbreviations

sentences and paragraphs
road signs report

sentences

understanding paragraphs
abbreviations

days and months

verbs

using pronouns in sentences
writing letters

paragraphs

paragraphs and sentences
historical signs

capitalization and punctuation
[a] verbs and pronouns review
[@ reading signs review

[@ writing paragraphs review

69
70
71
72
73
74
75
76
77
78
79
80
81
82
83
84
86
87
88
89
90
91
92
93

94



Chapter 5 ‘Reading Labels
word study

writing paragraphs

verbs

word study

recognizing sentences
forms

word study

writing paragraphs

reading labels

emergency numbers
writing an essay

reading labels
abbreviations

pronouns

writing sentences

reading labels

[@ writing sentences review
[al reading labels review
crossword puzzle

[a] capitalization and punctuation review

95

97

98

99
100
101
102
103
104
105
106
107
108
109
110
112
113
114
115

116

Chapter 6 SFilling Out Forms
filling out forms

writing dates

abbreviations

filling out forms

commas

filling out forms

nouns and verbs

filling out forms
capitalization and punctuation
Social Security cards
emergencies

word study

emergency forms

filling out forms

paragraphs

adjectives

filling out forms

[@ writing sentences review
[@ punctuation review
puzzles

[@ filling out forms review

117
119
120
121
122
123
124
125
126
127
128
129
130
131
132
133
134
135
136
137

138



Chapter 7 Finding a “)ob
writing sentences

pronouns

interviews

reading classified ads

job skills

capitalization and punctuation
writing sentences

references

choosing clothes

adjectives

word study

business letter

writing sentences
employment application forms
interviews

[a] writing sentences review
[a] application forms review
choosing clothes

[a] writing paragraphs review

Vi

139
140
141
142
143
144
145
146
148
149
150
151
152
153
154
155
156
157

158

Chapter 8 Zravel and ‘Recreation

writing lists, paragraphs
sports

plural nouns

using verbs

reading carefully

commas in series, pronouns
reading schedules

reading maps

reading carefully

writing paragraphs

reading carefully

writing a report

writing a letter

travel, planning trips

writing paragraphs

hobbies

commas in a series

proper nouns and paragraphs
[@ capitalization and punctuation review
writing business letters review
filling out forms review
signs review

writing paragraphs review

pronouns and verbs review

R & [ B [ [

alphabetical order review

159
160
161
162
163
164
165
166
168
169
170
171
172
173
175
176
178
179
180
181
182
183
184
185

186



Chapter 1 Finding Infotmation

Mrs. Smith’s class made
a list of their telephone
numbers. They listed their
last names first. They put
their names in alphabetical
order.

Mrs. Smith’s Class Fhone Numbers

Baker, Joe 555-5521
Cook, Mary 5b5-6125
Flood, Fatrick 555-547&
Fredericks, Brenda 555-0121
Goldman, John 555-7696
Gordon, Marissa 555-011&
Henry, Susan bbb-4545
Henry, Thomas 5bH-2123
Herraro, Eric 555-0116
Jones, Luis 555-1475
Miller, Litesha 555-6956
Mills, Kathryn 555-4549

1. Names start with capital letters. Circle the capital letters in the list above.

Sentences start with capital letters. Answer the questions with complete

sentences.

2. How many students are in Mrs. Smith’s class?

3. What two students have the same last name?

4. Where would your name fit in this list?

5. Why would the class want a list like this?
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alphabetical order

ABCDEFGHIIJKLMNOPQRSTUVWXYZ
a bcdefghijklmmnopaqgrstuvwXxyz

To put words in alphabetical order, look at each first letter.

I i I I
application car door engine
{ {

license office

If the first letters are the same, look at the second letter.

i i i +
same school seat show

If the first and second letters are the same, look at the third letter.

th;n thén thiis thése
1. Write these words in alphabetical 2. Write these words in alphabetical
order. order.
name drive
letter test
month tried
capital passed
day puzzle
3. Write these words in alphabetical 4. Write these words in alphabetical
order. order.
pan child
press chunk
pound champ
punch chew
phone chore
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alphabetical order

Write these word lists in alphabetical order.

1. bus 2. grapefruit
train pineapple
bicycle pears
tractor grapes
truck peaches

3. king 4. Susan
queen Terrance
princess John
prince Sally
lord Jamal
lady Tammy

5. New York
New Jersey
New Mexico

New Hampshire

New England

6. Thomas, Mary

Thompson, Steven

Thompson, Sam

Thomallari, F. J.

Thomas, Serina
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